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Introduction:
At Dubbo West Public School Preschool it is important Preschool children and their families feel a
sense of belonging and feel safe, secure and supported enrolling their child at Preschool.

Aims:
•
•

To assist children and their families to make a smooth transition into our preschool.

To make the process as simple as we can for the families that enter our service as well as
ourselves.

•
•

To prepare children and families for what they can expect when they start at preschool.

For Educators to gain knowledge and understanding of children’s backgrounds prior to
starting preschool.

Procedures:
-

Children attend department preschool classes for one year only, the year before they start
school.
In exceptional circumstances, the principal may consider an additional year of attendance
after consultation with the parent/carer, the preschool teacher and other relevant personnel.
If this is the case, the child is to be considered as a new application and prioritised in the
same way as all new applications.

•

Priority is given to:

-

Aboriginal or Torres Strait Islander children

-

Children living in low socio-economic circumstances

-

Children who are unable to access other early childhood services due to disadvantage or
financial hardship.

Children can enrol from the beginning of the school year if they turn four years of age on or before
31 July in that year.
•

The principal will offer enrolment in the following order:
- to children living within the school’s enrolment catchment area with priority given to
Aboriginal children and those who are disadvantaged
- to children living outside the school’s enrolment catchment area and who have siblings
enrolled in the school, with priority given to Aboriginal children and those who are
disadvantaged
- to children living outside the local school’s enrolment catchment area with priority given to
Aboriginal children and those who are disadvantaged

Procedure for enrolling a child at Preschool:

1

2
3
4

• Family completes a waiting list form at the school office

• The school Principal and Preschool staff determine eligibility, the family is informed.
• Office staff contact the family to discuss which Preschool session the family would like to attend, the final decision is at the discretion of
the Principal and Preschool staff.

• The family is then asked to collect an enrolment package from the office and fill in all paperwork. Before the child starts Preschool they
must provide the child's immunisation statement, birth certificate, health care card, phone numbers of contact people, medicare number
and proof of address. Important background information is also sought to help support transition to Preschool.
• When office staff check the enrolment form, if there is an exisiting medical condition office staff will give the family a pack containing all
manditory paperwork which must be filled in before the child starts.

• The child can then commence Preschool, at their allocated start date.

•

The above procedure for enrolling a child (the 4 steps), will be provided to families when they
initially enquire about enrolling their child at Preschool.

•

During the enrolment time the family is offered a tour and time to ask questions. An

orientation afternoon is held during Term 4, to support families attending the following year.
•

Educators seek informal and formal moments to communicate with families regarding any
interests, strengths or concerns they may have about their child.

•

Families are encouraged to bring their child as often as they feel they need to for visits
leading up to starting Preschool.

•

During the year, parents will continue to be supported both formally and informally through
conversations, to ensure their child continues to feel safe, secure and supported whilst
attending Preschool.

•

Staff will continue to ensure lines of communication are open with families when their child is
unsettled through telephone, emails and written communication books.

•

Preschool staff will ensure all children have relevant enrolment information as per NSW
Education and care services National regulations available on the premises at all times.

